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SCOPE OF THE HANDBOOK 

Students and their property are subject to all the rules and regulations of the Jefferson County Board of Education 

during the school day, during school-sponsored activities, while on or in School Board property and facilities, while 

being transported on school buses, at school bus stops, and at times and places including, but not limited to, school-

sponsored events, field trips, athletic functions and other school-related activities. This includes remote learning and 

our virtual school. All regulations and prohibitions also apply to automobiles and other property brought onto Board 

property. Application of this Student and Parent Handbook may be extended to the immediate vicinity of the school, 

and during after-school hours when and where student conduct could have a detrimental effect on the health, safety, 

and welfare of other students and the school or where the conduct could otherwise disrupt the educational process. 

 

The Student & Parent Handbook may be applied to students involved in off-campus conduct or activity which threatens 

to interfere with the provision of instructional or educational services, to disrupt the school environment or which 

otherwise adversely implicates the school’s legitimate educational or administrative interests. 

 

APPROACH TO STUDENT BEHAVIOR 

The Board is committed to providing a learning environment that supports all students, so they can learn, grow, and 

achieve excellence. Sometimes, students engage in behaviors that do not support the learning environment. Our 

response to those behaviors will focus on our priorities of safety, rigor, learning, and growth. 

The procedures identified in this section apply to all students in grades K – 12. However, we expect students to take 
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RESPONSE TO STUDENT BEHAVIORS - DEFINITIONS 

This Code of Conduct sets the appropriate range of adult responses to student behaviors. There is often some discretion 

in the response to any given circumstance, and the Board requires its faculty, staff, and administration to treat students 

equitably, considering each student’s unique circumstances when determining the appropriate response to student 

behavior. Adults will respond to student behavior in a manner which maintains a safe learning community and aids in 

c
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a student is to be expelled, suspended for more than ten (10) consecutive school days, or suspended for their 

11th or more suspension day within a school year, the school should consult with the Exceptional Education 

Department to ensure that the student receives their procedural rights under the law, which may include a 

manifestation determination.  

 A manifestation determination for a student with a disability is conducted by the student’s IEP or 504 team. If it 

is determined the infraction is a manifestation of the student’s disability, then the IEP or 504 
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 Two tardies will constitute one Behavior for Response purposes. 

 NOTE: Responses to this behavior should not include out of school exclusionary discipline. 

 

 UNSAFE CONGREGATIONS 

Any gathering of individuals that disrupts the learning environment or obstructs vehicular or pedestrian traffic 

flow inside or outside school that does not disperse upon request from an adult in a role of supervision. 

 

 

PROGRESSIVE RESPONSES TO MINOR BEHAVIORS  

 

First Behavior: 
Elementary 

/Secondary 

● Teacher discussion with student; Teacher may also 

communicate with parent. 
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INTERMEDIATE STUDENT
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HARASSMENT 

Communicating (including all written, electronic, spoken, and other forms of communication) in a manner: 

A. That is likely to harass, intimidate, annoy, or alarm – whether socially, physically, or emotionally - 

another student; or; 

B. That is intended to insult or stigmatize others on the basis of their sex, race, color, disability, religion, 

sexual orientation or national origin. 

See Also Anti-Harassment Policy and Reporting Form. 

 

INTERMEDIATE VIOLATION OF ACCEPTABLE USE AGREEMENT 

A violation of the Student Network Access and Acceptable Use Agreement including: 

A. Searches for, visits, or transmits of restricted websites, applications, social media, or other digital 

content on a school-owned electronic device; 

B. Successfully or unsuccessfully attempting to bypass internet or network filters by using proxies or 

other resources; 

C. Sharing a school-issued log-in (username and password) with another person; 

D. Attempts to access accounts or computers using another individual’s log-in information (username and 

password); 

E. Recording, transmitting, or posting photographs, images, or video of a person or persons on campus 

during school activities and/or during school hours without authorization by school administration; 

and 

F. Violation causing damage of more than $100.00 to public property. 

NOTE: In addition to the Responses for an Intermediate Behavior described below, the student’s 

technology or computer privileges may be modified. 

 

MULTIPLE MINOR BEHAVIORS 

More than five (5) recurring, documented Minor Behaviors may result in an Intermediate Behavior 

Infraction.  

NOTE: Responses to the behavior of tardies should not include exclusionary discipline. 

 

PARTICIPATION IN PROHIBITED ORGANIZATIONS 

Behavior or activities related to participation in any illegal organization, secret societies, or any group 

characterized by territorial or turf concerns, or where group members and others recognize or perceive 

themselves as a gang that occur during the school day, during school-sponsored activities, while on or in 

Board property and facilities, while being transported on school buses, at school bus stops, and at times and 

places including, but not limited to, school-sponsored events, field trips, athletic functions and other school-

related activities. 

 

 PHYSICAL AGGRESSION TOWARD STUDENT - INTERMEDIATE 

Hitting, pushing, kicking, or other similar physical acts 

 

PROFANITY / VULGARITY - INTERMEDIATE 
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response. Found property should be turned into school officials immediately. 

 

TRESPASSING 

To enter or remain on a Board school campus or Board facility without authorization or invitation and with 

no lawful purpose for entry, or to enter and remain on a Board campus or Board facility after being directed 

to leave by the school or Board official of the facility, campus, or function. Student trespassing on another 
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MAJOR STUDENT BEHAVIORS 

 

Descriptions of Major Student Behaviors are listed below. Major Student Behaviors are managed at the district level. 

 

 ALCOHOL – MAJOR  

Possession of alcoholic beverages at school or school-sponsored events. 

See Severe Behaviors for transfer, sale or use of alcohol. 

 

 BURGLARY  

Entry into a Board building, Board structure, or Board vehicle with the intent to commit another 

prohibited behavior or crime, or breaking, entering, or remaining in a Board building, Board structure, or 

Board vehicle without justification during the hours the premises are closed to the public. 

Knowingly entering or remaining unlawfully in a building with intent to commit theft or a felony therein 

and, if in effecting entry or while in the building or immediate flight therefrom, he/she or another 

participant: 

 Causes physical injury to any person who is not a participant.  

 Uses or threatens the immediate use of a dangerous instrument.  

 Knowingly enters or remains unlawfully in a building with intent to commit a crime therein.  

 

 DAMAGE TO PROPERTY - MAJOR 

Intentional and deliberate action resulting in injury or damages of $500.00 or more to public property or the 

real estate or personal property of another. Payment for or replacement of damaged property may be 

required. 

 

DEFIANCE - MAJOR 

Confrontational, derogatory, non
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 FIGHTING - MAJOR 

Taking part in physical conflict between two or more people where there is a significant risk of someone 

getting seriously injured, but there is no one main offender and no major injury. Fighting does not include 

verbal confrontations, tussles, or other minor confrontations. This conduct creates a substantial risk of serious 
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PROFANITY / VULGARITY - MAJOR 

Directing obscene or profane language (including traditional “curse” or “swear” words) or gestures toward 

a Board employee, or any adult at the school who has supervisory authority over the student when the 

behavior consists of compound or multiple such obscenities, profanities, or gestures or is included in 

multiple or repeated statements made as part of the same incident targeted toward the individual.  

 

ROBBERY 

Taking or attempting to take anything of value that is owned by another person or organization under 

confrontational circumstances by force or violence and/or by threat of force or violence. 

 

SEXUAL HARASSMENT 

Unwelcome, repeated, verbal or physical sexual behavior that is offensive and objectionable to the recipient, 

causes discomfort or humiliation, or interferes with school performance. Sexual harassment may consist of, 

but is not limited to, such acts as leering, pinching, grabbing, touching, suggestive comments, jokes, or 

behaviors; pressure to engage in sexual activity; using the computer or any type of electronic device to send 

sexual messages, spreading sexual rumors; or pulling others’ clothing to expose body parts. See also Anti-

Harassment Policy and Reporting Form. 

 

SEXUAL OFFENSES OR LEWD BEHAVIOR 

Acts of a sexual or lewd nature including, but not limited to the following examples: 

A. Indecent exposure which may be defined as exposing body parts under circumstances in which the 

conduct is likely to cause affront or alarm in a public place or to be seen by others from private premises; 

B. Possession, sale, transfer or distribution of obscene, pornographic, or sexually explicit material; 

C. Sexual contact, sexual intercourse, or other behavior or conduct intended to result in sexual 

gratification which is not taken by force or threat of force and where the conduct is consensual. 

 

STEALING - MAJOR  

The actual or attempted intentional taking or possessing of property valued at more than $100.00, without 

permission of the owner. This Behavior also includes knowingly possessing or retaining property that has 

been stolen. Payment for or replacement of stolen property may be required.  

 

THREAT / INTIMIDATION (OF STUDENT) 

A threat to do serious bodily harm or violence to another student by word or act, cyber bullying, or 

intimidation that may induce fear into another, including, but not limited to, the following examples: a threat 

to kill, maim, or inflict serious harm; a threat to inflict harm involving the use of any weapon, explosive, 

firearm, knife, prohibited object, or other object which may be perceived by the individual being threatened 

as capable of inflicting bodily harm. Any threat, whether made on or off campus, in the form of a hit list, 

writing, statement, or communication evidencing a plan or intent to do violence to another may also be 

included in this category. See Anti-Harassment Policy and Reporting Form. 

 

TOBACCO - MAJOR 

The possession of tobacco or nicotine products. 

 

VAPE/ VAPOR POSSESSION 

Possession of e-cigarettes, vaping devices, personal vaporizer (PV), or electronic nicotine delivery system 

(ENDS), or smokeless cigarettes on school grounds, at school-sponsored events, and on transportation to and 

from school or other school-sponsored transportation. 

 

WEAPONS – MAJOR  

Possession of any weapon or dangerous instrument is prohibited. Such items include but are not limited to 

metallic knuckles, martial arts devices, explosives, projectiles, archery equipment, bb/air guns, or other 

devices designed to expel projectiles at a high rate of speed, other than firearms, any device classified as a 

weapon by state or federal law, and any device or instrument, regardless of its normal use and purpose, that 

could be used in such a manner as to inflict bodily harm or physically intimidate a person, including a replica 

or imitation of a firearm or other object that may be reasonably perceived to be a weapon. 

  



 

24 



 

25 

SEVERE STUDENT BEHAVIORS 

Descriptions of Severe Student Behaviors are listed below. Severe Student Behaviors are managed at the district level. 

  

 ALCOHOL - SEVERE 

Transfer, sale, or use of, or the attempt to use, buy, transfer, or sell, alcoholic beverages at school or 

school-sponsored events. 

 

 ARSON 

Intentionally damaging a building or putting a Board structure at risk of damage by starting or maintaining a 

fire or causing an explosion.  

 

 ASSAULT 

An actual and intentional striking of another person against their will or intentionally causing bodily harm 

to an individual; aggressively causing bodily harm, disability, or permanent disfigurement; use of a weapon 

or other instrument to cause physical harm; for purposes other than lawful medical or therapeutic treatment, 

intentionally causing stupor, unconsciousness, or other physical or mental impairment or injury to another 

person by administering to him or her, without his or her consent, a drug, substance, or preparation capable 

of producing the intended harm. Includes attempts to cause serious bodily harm as described herein that 

were deflected or blocked. Causing physical injury to any teacher, employee, staff, or volunteer. 

 

 BOMB THREATS 

Threatening the use of a bomb or any explosive device by any means of communication regardless of 

whether or not a bomb actually exists. 

  

 DRUGS - SEVERE 

Unauthorized possession of illegal drugs or controlled substances on school grounds, at school-sponsored 

events, and on transportation to and from school or other school-sponsored transportation. Transfer, sale, 

purchase, or use of drugs: 

 Transfer of drugs (illegal, prescription, or over the counter) or drug paraphernalia; 

 Sale of drugs (illegal, prescription, or over the counter) or drug paraphernalia; 

 Use of illegal drugs or drug paraphernalia;  

 Use of prescription or over the counter drugs in a manner that is inconsistent with the instructions on the 

label of the over-the-counter or prescription drugs.  

 *Required medications must be delivered to the school by the parent or other responsible adult accompanied by 

the completed Alabama State Department of Education designated medication authorization form and kept in 

accordance with the Board’s medication policy and procedures. 

 

 The attempt to use, buy, possess, or sell drugs or drug paraphernalia; and 

 Being under the influence of illegal drugs at school, school-sponsored events, or school-sponsored   

transportation. 

 Being under the influence of non-authorized prescription or over the counter drugs at school,   

school-sponsored events, or school-sponsored transportation. 

*Required medications must be delivered to the school by the parent or other responsible adult accompanied by 

the completed Alabama State Department of Education designated medication authorization form and kept in 

accordance with the Board’s medication p
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FIREARMS 

Possession, sale/transfer, or use of a firearm. Every kind of firearm is prohibited including, but not limited 

to, handguns, pistols, rifles, shotguns, starter guns, and other destructive devices or components of such 

devices that may be readily converted or assembled. 

 

KNIFE - SEVERE 

Sale, use, or attempt to use a knife to inflict bodily harm or to intimidate a person. The term “knife” 

includes but is not limited to pocketknives, switchblades, hunting knives, razor blades, or box cutters. 

Infractions in this category also include sale, use or attempt to use any knife or other instrument such as 

scissors, a pen or other sharp object which is used in a threatening manner and which is perceived by the 

individual being threatened as capable of inflicting physical harm. 

 

 PHYSICAL AGGRESSION TOWARD STAFF  

 Intentionally hitting, pushing, kicking, or engaging in other similar physical acts toward a Board employee, or 

any adult at the school who has supervisory authority over the student. 

 

SEXUAL ASSAULT 

Forcible sexual offenses including rape, attempted rape, and/or offensive touching of a sexual nature 

against another’s will or when the victim is incapable of giving consent.  See also Anti-Harassment Policy 

and Reporting Form.  

  

THREAT / INTIMIDATION (OF SCHOOL BOARD EMPLOYEE) 

A threat to do bodily harm or violence to a Board employee or any other adult with supervisory authority 

over students at the school by word or act. Any threat, whether made on or off campus, in the form of a hit 

list, writing, statement, or communication evidencing a plan or intent to do violence to another may also be 

included in this category. 

 

TOBACCO - SEVERE 

The distribution, sale/transfer, or use, or the attempt to use, transfer, or sell tobacco or nicotine products. 

 

UNAUTHORIZED USE OF A COMPUTER OR COMPUTER SYSTEM WHICH RESULTS 

IN, BUT IS NOT LIMITED TO, THE FOLLOWING: 

A. Unauthorized access to a computer system resulting in data modification or disclosure of 

restricted information; 

B. Computer tampering which causes a major disruption in the educational or administrative 

process. Payment for or replacement of damaged property may be required. 

C. Distribution of restricted computer passwords; and 

D. Introduction of unauthorized software into computer systems. 

  

 VAPE/ VAPOR - 
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SEVERE BEHAVIOR RESPONSES 

When an administrator is provided with a report of behavior that could be classified as a Severe Behavior, they will review 

the information provided and follow the procedure for all initial reports involving students that do not meet behavioral 

expectations. If the local school administrator determines that the behavior would be coded as a Severe Behavior, they will 

initiate the Severe Behavior referral process by notifying the Student Services Department and the student and their family. 

The student may be temporarily removed from the regular school environment or placed in an In-School Suspension setting 

pending the Student Services hearing to review the Severe Behavior. The Severe Behavior hearing will be scheduled at the 

earliest date possible. 

 

Detailed information will be provided to the student and their family about the Severe Behavior hearing process. This will 

include a Due Process Referral for Severe Behaviors which will outline a description of the alleged behavior, the date and 

time of the scheduled Student Services hearing, and details about the Student Services hearing process for Severe Behaviors 

to assist the student and their family with understanding what to expect in the hearing. The notice will include specific 
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Any incidents involving alcohol, drugs, weapons, physical violence, or a suspected crime may result in intervention by law 
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TRANSPORTATION GUIDELINES 

1. Behavioral expectations for transportation have been adopted to enhance safety for all students, board staff, and 

the general public. The school bus and bus stop are considered an extension of the classroom and all Board rules 

apply while being transported and while waiting at the bus stops.  

2. 
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Any carry-on equipment (i.e., book bags, band instruments or uniforms, sports equipment, science projects, school fundraiser 

items, etc.) must be held by the student owner or placed under the seat and must not interfere with either the seating or the 

safety of other students on the bus. 

 

 

TRANSPORTATION BEHAVIOR DEFINITIONS 
Failure to comply with the following rules may result in the actions described in the Minor and Intermediate Disciplinary 

Actions charts for transportation. 
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INTERMEDIATE TRANSPORTATION INFRACTIONS 

 

I1 Intentionally hitting, pushing, kicking, or otherwise being physically aggressive with another student 

on the bus or at a bus stop. 

I2 Cutting, scratching, writing on, or otherwise defacing any part of the bus. Payment for or replacement 

of damaged property may be required before the student rides the bus again. 

I3 Refusing the direct, explicit instruction given by the bus driver, a bus aide or other employee relating to 

conduct or behavior on the bus, at a bus stop or that is otherwise related to bus service. 

I4 Entering or exiting before the bus has come to a stop; or entering or exiting a bus through an 

emergency exit, window, or by any means other than the front door, except in the case of a bona fide 

emergency. May be deemed a Major Infraction if the act has potential to cause great harm to 

passengers (including the student committing the infraction), the driver, or property surrounding the 

bus. 

I5 Throwing or expelling anything including, but not limited to, objects, liquids, paper, or any other 

material, in or out of the bus at any time.  Throwing any object out of the bus while it is moving is 

considered a Major Infraction. 

I6 Failing to keep head and hands inside the bus windows at all times. 

 

I7 Entering or leaving the bus without the consent of the driver. 

 

I8 Tampering with door handles and other safety equipment at any time unless directed to do so by the 

driver or the aide. 

 

 

 

 DISCIPLINARY ACTIONS FOR 

INTERMEDIATE TRANSPORTATION INFRACTIONS 

 

1st INTERMEDIATE BUS INFRACTION: 
Conference with student, up to five (5) days bus 

suspension, parent will be contacted. 

2nd INTERMEDIATE BUS INFRACTION: 
Conference with student, up to six (6) days bus 

suspension, parent conference required. 

3rd INTERMEDIATE BUS INFRACTION: 
Conference with student, up to eight (8) days bus 

suspension, parent conference required. 

4th INTERMEDIATE BUS INFRACTION: 
Conference with student, up to ten (10) days bus 
suspension, parent conference required. 

5th INTERMEDIATE BUS INFRACTION: 
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PHYSICAL RESTRAINT 

In order to provide a safe and orderly environment for all students, physical restraint of a student by school personnel is sometimes 

necessary. Physical restraint, as defined by state regulation, may be used when a student is an immediate danger to themselves or 

to others. All such restraints must comply with Alabama State Board of Education Rule 290-3-1-.02(1)(f). Designated faculty and 

staff are provided with training in the appropriate use of physical restraint.  Any time a physical restraint is used, the student’s 

parents or guardians will be provided with written notification of the incident. For further information, you may review 

Procedures for Use of Physical Restraint, available on the District’s website. 

 

SAFE AND DRUG-FREE SCHOOLS 

The Board is committed to providing a learning environment free from alcohol, drugs, controlled substances, and weapons. This 

Code of Conduct includes serious consequences for those who violate its provisions relating to drugs, alcohol, controlled 

substances, and weapons. The Board is sympathetic to assisting parents with the dispensing of both prescription and non-

prescription/over-the-counter medications. Specific instructions concerning the dispensing of medications are available at the 

local schools. Failure to follow the local school directives can result in the student being disciplined under the Major Behaviors 

section of the Code of Conduct.  

 

The possession, use, sale, attempted sale, attempted possession, or any other involvement with tobacco, drugs, alcohol, controlled 

substances, or dangerous instruments will not be tolerated and will subject the violating individual to immediate disciplinary 

action up to and including expulsion for students, termination for employees, and other lawful sanctions for the general public. 

This does not include medicine prescribed to the student that is possessed and/or used according to the Board’s medication policy 

and procedures*. Violation of Board and State policies, rules and regulations involving tobacco, drugs, alcohol, controlled 

substances, weapons, dangerous instruments, or physical harm to persons may subject the student, parent, or other individual to 

criminal charges and a restriction from entering the public schools of the State of Alabama.  

 

*Required over the counter or prescription medications must be delivered to the school by the parent or other responsible adult 

accompanied by the completed Alabama State Department of Education designated medication authorization form and kept in 

accordance with the Board’s medication policy and procedures. Possession of over the counter or prescription medication by the 

student that does not follow this guideline is considered unauthorized possession of drugs. 

 

In accordance with state law, the Board also strictly prohibits its employees, parents, visitors, agents, or any other person other 

than appropriate law enforcement personnel from possessing guns or firearms of any sort, deadly weapons, or other dangerous 

instruments on Board-owned or controlled premises or at any Board or school-related activity. Such prohibition applies not only 

to firearms, guns, deadly weapons or dangerous instruments carried by a person, but extends also to said prohibited items in 

vehicles, in personal items such as purses or backpacks, or otherwise in the actual or constructive possession of any person. Any 

violation regarding firearms will result in involvement by appropriate law enforcement authorities and may also result in 

expulsion from the school system. 

See section on Major and Severe Behaviors for Responses in the event students violate this policy. 

 

 

FELONY CHARGES AND BEHAVIORS INVOLVING A FIREARM 

If a student is charged with any criminal felony or a delinquent act that would be a felony if committed by an adult, or is charged 

with an any offense involving a firearm, the student’s parent/custodian should contact the Director of Student Services or the 

Exceptional Education Director or 504 Supervisor, if applicable, to determine appropriate school placement while the charge is 

pending or court-ordered placement is served. Students charged with a felony will not be allowed back on any school property 

until the appropriate placement is determined. If a student is placed on court-ordered probation with terms that preclude in-person 

attendance at the student's school, the Student Services Director and the Director of Exceptional Education or 504 Supervisor, if 

applicable, will determine the student's placement during the probationary period. 

 

CODE OF CONDUCT JURISDICTION 

Students and their property are subject to all Board rules and regulations during the school day, during school-sponsored activities, 

while on or in Board property and facilities, while being transported on school buses, at school bus stops, and at times and places 

including, but not limited to, school
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The Code of Conduct may be applied to students involved in off-campus conduct or activity which threatens to interfere with the 

provision of instructional or educational services, to disrupt the school environment or which otherwise adversely impacts the 

school’s legitimate educational or administrative interests. 

 

Personal property, including but not limited to, vehicles, purses, wallets, gym bags, book bags, cell phones, personal items, 

clothing, and computers may be searched by authorized school officials when reasonable suspicion exists that the property 

contains prohibited materials, illegal substances, weapons, or other items that are reasonably deemed to present a risk to the safety 

or welfare of the school. Board property may be entered, inspected, and searched for any lawful purpose by Board officials or  

their designees at any time. Board owned or controlled property includes but is not limited to offices, desks, file cabinets, lockers, 

computers, files, documents, data, and devices. 

 

Law enforcement agencies will make periodic visits to our schools for the purpose of detecting the presence of illegal drugs. Such 

visits shall be unannounced except to the Superintendent and principals of the individual schools that are subject to visitation. 

The Board may also use a narcotic detection dog to deter individuals from bringing illegal narcotics onto school property. The 

dog will be used in routine, random searches on school property including, but not limited to, school lockers, school classrooms, 

and school parking areas. Anything on or in Board property is subject to inspection by the Board to enforce this Code of Conduct 

and to effectuate its purposes, subject only to any restrictions which may be imposed by federal, state, or local law. 
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DRESS CODE 

The purpose of the dress code is to promote and foster an appropriate educational environment by minimizing unnecessary 

distractions and permitting students to focus on academic progress. The following mandatory guidelines are designed to further 

that intent: 

1. Hats, caps, bandanas, visors, and sunglasses must be removed and placed in the locker or designated area and remain during 

the school day. Students may not wear a hood during the school day. 

2. Earrings may be worn as long as they do not distract or draw unnecessary attention to the student. Other body piercing 

jewelry is not allowed, including but not limited to the tongue, nose, or eyebrow. Band-Aids may not be worn to conceal 

unauthorized jewelry. Materials such as plastic or wooden sticks or clear loops may not be worn to keep new piercings open 

during the school day. If it is determined by a school principal or designee that allowable earrings or jewelry worn by a 

student may become a safety hazard in an activity such as physical education, science laboratory, athletics, etc., the student 

shall remove such ornamentation. 

3. Students are to wear clothing in the manner for which it is designed. Pants must be worn at the waist. 

4. Sun dresses and backless dresses or tops will be worn with a jacket or appropriate covering. (Jacket or covering may not be 

sheer or mesh). 

5. Cutoff tops, tank tops, and mesh tops can be worn if a T-shirt with sleeves is worn underneath or another shirt is worn over 

the top. (Cover shirt or undershirt may not be sheer or mesh). 

6. Back, chest, and midriff must be covered. 

7. Bracelets, belts, and other clothing and accessories with spikes, studs, or chains are not allowed. 

8. Insignias, buttons, clothing, backpacks, or other articles of personal property, which are suggestive of alcohol, tobacco, 

vulgarities and violence, are drug-related, or are demeaning to other persons are not allowed at school or during school-

sponsored events. 

9. 
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ADMISSION AND ENROLLMENT 

Students are assigned to schools based on the residence of the student's primary custodial parent(s) or court-
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to remain behind in coursework. 

 

Attendance and Participation in Extracurricular Activities/Sports 

Students must be in school for at least half a day in order to participate in extracurricular activities that occur on that same school 

day unless there is a principal approved emergency. 

 

Virtual Students 

Students who are engaged in virtual instruction are expected to attend classes, actively engage in instructional activities, and 

complete all assignments. 

 

Chronic Absenteeism 

According to the Alabama Attendance Manual, chronic absenteeism refers to students who are repeatedly absent during the school 

year for both excused absences (e.g., suspension, illness, death in the family, etc.) and unexcused absences. This accumulation 

of total absences is the major difference from truancy, which is based only on unexcused absences. Sporadic, not just 

consecutive, absences matter. Missing just two days every month can cause a student to fall behind. 

 

If the student has 10 % or more days that are unexcused, doctor-excused, parent-excused or out-of-school suspension for the 

current school year, your child will be chronically absent for the year. Alabama defines chronic absenteeism as accumulating 18 

or more total absences for the school year. 
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If a student already has a driver’s license and has more than 15 total absences or 10 consecutive absences, the student may be 

reported to the Department of Public Safety resulting in the student’s driver’s license suspension. 

 

Tardies 

Being tardy to school greatly affects student success and routine. Tardies include late arrivals to school and class, unexcused 

check-ins, and unexcused checkouts. Disciplinary actions for excessive tardies apply to student behavior. A parent may excuse 

up to seven (7) tardies per year for the same reasons an absence may be excused. Any tardy after seven (7) that has been excused 

by parent note will be unexcused. 

 

While checkouts from school are discouraged by the Board, necessary checkouts must be processed through the school’s office by 

the parent. A checkout may only be authorized by a student’s parent or legal 



https://family.titank12.com/
https://family.titank12.com/
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earned determines if the student qualifies for gifted services. 

WHAT BENEFITS DO GIFTED STUDENTS RECEIVE? 

Gifted students need services not ordinarily provided by the regular school program.  Participation in the gifted program provides 

them with access to a gifted specialist and services designed to meet their unique needs: 

● Grades K-2: Accommodations are made in the general education classroom with assistance from the gifted specialist as 

necessary. 

● Grades 3-5: Gifted students are pulled from the regular classroom to attend the gifted resource room for three (3) hours 

per week. 

● Grades 6/7-8: Gifted students are enrolled in at least one advanced core content course or a fine art offering. 

● Grades 9-12: Gifted students are served through advanced courses (including Advanced Placement and International 

Baccalaureate), dual enrollment (where available), career/college counseling, mentorships and independent studies. 

For more information, contact: 

Jefferson County Board of Education, Talented and Gifted Programs Office 

2100 18th Street South, Birmingham, AL 35209 205-379-2087 

or the Gifted Education Teacher at your student’s school. 

 

HEALTH CARE SERVICES 
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of an authorized prescriber, parent authorization, verification that the product is safe to administer to children in the 

prescribed dosage and reasonable information regarding therapeutic and negative effects. 

● Prescription medication will require a School Medication Prescriber/Parent Authorization form with the prescribing 

physician and parent /guardian signature. A physician must complete all applicable parts on the form. All instructions 

regarding administration must be specific and not dependent on the judgment or discretion of the school staff. 

● If the Prescription medication order or dosage is changed during the school year, a new authorization form is required and 

both the physician and parent/guardians must sign. 

● For Prescription medications

https://www.alabamapublichealth.gov/infectiousdiseases/assets/countyschoolsinfection2pg.11.17.15.pdf
https://www.alabamapublichealth.gov/infectiousdiseases/assets/countyschoolsinfection2pg.11.17.15.pdf
https://www.alabamapublichealth.gov/infectiousdiseases/assets/countyschoolsinfection2pg.11.17.15.pdf
https://www.alabamapublichealth.gov/infectiousdiseases/assets/CountySchoolsInfection2pg.11.17.15.pdf
https://www.alabamapublichealth.gov/covid19/schools.html
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CERTIFICATE OF IMMUNIZATION 

Parents are required to provide an up-to-date Certificate of Immunization (“Blue Card”) detailing proof of immunization or a 

Certificate of Exemption issued by the Alabama Department of Health before a student may attend school and throughout the 

student’s scholastic career, as appropriate. Immunization certificates are available from the Jefferson County Department of 

Health at 1400 Sixth Avenue South Birmingham, AL 35233 205-933-9110 and from local physicians or military clinics. Please 

visit the Alabama Department of Public Health’s website for the immunizations required to enter school: 

https://www.alabamapublichealth.gov/immunization/schedules.html 

 

MENINGOCOCCAL DISEASE 

https://www.alabamapublichealth.gov/immunization/schedules.html
http://www.adph.org/immunization
http://www.alabamaachieves.org/wp-content/uploads/2021/04/BackPack-2017RS-SJR008-ENACTED.pdf


 

43 

○ Case Management 

○ Behavior Intervention 

○ Crisis Intervention 

 

Information Regarding How to Allow, Limit, or Prevent Your Child’s Participation in Mental Health Services. Under 

Alabama law, no student under the age of fourteen may participate in ongoing school counseling services including, but not 

limited to, mental health services, unless (1) the student’s parent or legal guardian has submitted a written opt-in granting 

permission for the student to participate or (2) there is an imminent threat to the health of the student or others. Parents may 

rescind permission at any time by contacting the school principal. 

 

Review of Materials 

You may request to review any materials used in the school counseling program and available to students by contacting the school 

principal. 

 

POLICIES AND PROCEDURES 

 

ANTI-HARASSMENT POLICY 

The Jefferson County Board of Education prohibits bullying, intimidation, violence, and threats of violence. Definitions of these terms, 

a description of the behavior expected of students, and related reporting, investigation, and complaint resolution procedures may be 

found in Appendix D.  

 

IT’S THE LAW! 

“It’s the Law” provides parents with notification of civil liabilities and criminal penalties for violence or other misbehavior by students 

on school property or against school employees: It is important for parents to review this information annually to understand these laws 

and how they apply. 

A description of these laws is listed in Appendix E.  

 

ALSDE SECURE STUDENT TEST POLICY 

The Alabama State Department of Education (ALSDE) requires that all students and parents are notified of the Secure Student Test 

Policy. This policy designates that the possession of digital devices is not allowed during the administration of a state secured test. 

Details regarding this policy are located in Appendix F. 

 

SEXUAL HARASSMENT POLICY  

The Board prohibits discrimination on the basis of sex or gender in its programs or activities, including sexual harassment, as defined 

by law and Board policy.  Sexual harassment complaints should be filed through the Title IX Coordinator. The Title IX Process and 

Procedure related to sex-based discrimination may be found in Appendix G. 

 

NON-DISCRIMINATION STATEMENT 

The Jefferson County Board of Education does not discriminate on the basis of race, color, national origin, sex, disability, 

religion, or age in its programs and activities and provides equal access to the Boy Scouts and other designated youth groups. 

The following person(s) have been designated to handle inquiries regarding the non-discrimination policies: 

 

Title IX 

Dr. Tracy Gregg, Specialist 

2100 18th Street South 

Birmingham, AL 35209 

205-379-2099 

titleixcoordinator@jefcoed.com  

Homebound/504 Services 

Lisa Murphy, Supervisor 

2100 18th Street South 

Birmingham, AL 35209 

205-379-2214 

lbmurphy@jefcoed.com  

 

 

 

 

 

 

mailto:titleixcoordinator@jefcoed.com
mailto:lbmurphy@jefcoed.com
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TEXTBOOK RULES 

Textbooks are used for learning in our schools and will be issued to students for their use and safekeeping. All textbooks are the 

property of the State of Alabama and must be taken good care of. Textbooks must not be damaged, including but not limited to one or 

more pages missing, water-damage, causing backs and pages to be swollen or molded, being physically marked with any kind of 
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F. Users are not permitted to connect or install any computer hardware, components, or software, without prior approval 

from the district technology director. 

 

Internet 

A. All school rules and guidelines for appropriate technology usage shall apply to Internet usage. 

B.
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Violations of Acceptable Use Agreement 

Violations of this agreement or other Board directives regarding use of technology may have disciplinary repercussions, 

including, but not limited to, the following: 

● Suspension or termination of network, technology, or computer privileges 

● Loss of privilege of bringing personally-owned technology devices to school 

● Notification of 
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Unless parents notify the school in writing that they do not grant the right and permission to publish their child’s image, 

individual, identifiable photograph along with their full first and last name tand/or student work, these images and/or 

student work in yearbooks, school newspapers, online newspapers, on official websites operated by the district, social 

media pages, blogs, online teacher blogs, online learning management programs, or through other official digital channels, 

then these images and/or intellectual property may be used in those publications, sites or digital channels  without 

limitations, or reservation, or any fee. Such Notification must be made within 15 days of school enrollment. 

 

 

TRANSFER INFORMATION 

The Jefferson County School District serves over 34,000 students in its schools. Students are assigned to schools based on attendance 

zones. A student may only attend a school other than his or her zoned school if they are eligible for a transfer. The Board is in the process 

of a comprehensive revision of its transfer program, including the development of new terms to be presented for approval to the United 

States District Court.  This Handbook will be updated when those terms are fully developed and approved.  In addition, the District will 

send out information about the new Transfer Program through other customary communication channels.   

 

This new process will not impact any of the transfers already granted for the 2024-25 school year.  If you need more information or have 

questions about transfers for the 2024-25 school year, including the availability of transportation, the Department of Student Services 

will be available to assist you. All questions, correspondence, applications, or other forms should be submitted to the following: 

 

Jefferson County Board of Education 

Department of Student Services 

 2100 18th Street, South 

Birmingham, AL 35209 

(205) 379-2165 

 

 

CHANGE OF ADDRESS 

http://www.jefcoed.com/


 

50 

NOTICE OF RECEIPT 

 

 

 

_________________________________________  ________________________________________________ 

Name of Student     School of Enrollment 

(Please Print)      (Please Print) 

 

 

 

and parent/custodian           

    Name of Parent/Custodian(s) (Please Print) 
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APPENDIX DOCUMENTS 

 

APPENDIX A  

 

RESPONSIBILITIES OF PARENTS UNDER ALABAMA LAW 

 
● Enroll children between the ages of six (6) and seventeen (17) in either a public, private, or church school or to 

have the child instructed by a private tutor; 
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APPENDIX B  

FERPA 

Jefferson County Board of Education Notification of Parent and Student Rights 

Under the Family Educational Rights and Privacy Act (FERPA) & 

Protection of Pupil Rights Amendment (PPRA): 

 

Notification of Rights Under FERPA 

 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or 

older ("eligible students") certain rights with respect to the student's education records. These rights are: 

 

1. The right to inspect and review the student's education records within 45 days after the day 

the school receives a request for access. 

 

Parents or eligible students who wish to inspect their child’s or their education records should submit 

to the school principal a written request that identifies the records they wish to inspect. The principal 

will make arrangements for access and notify the parent or eligible student of the time and place here 

the records may be inspected. 
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for purposes of the student’s enrollment or transfer. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 

Jefferson County Board of Education to comply with the requirements of FERPA. The name and 
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APPENDIX C  

PPRA - Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA) 
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● Administration of any protected information survey not funded in whole or in part by ED. 

● Any non-emergency, invasive physical examination or screening as described above 

Parents who believe their rights under the PPRA have been violated may file a complaint 

with: 

Student Privacy Policy Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, D.C. 20202 

 

Jefferson County Schools does not conduct invasive physical examinations or screenings. However, vision 

screenings may be scheduled throughout the year. Please contact your local school regarding these 

screenings. Parents wishing to “opt out” of vision screenings must notify the school principal in writing within 

fifteen (15) days of receipt of this notice or upon written notification of a scheduled screening. “Opt Out” 

forms are available at all schools and on the school system’s website. 
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APPENDIX D 

ANTI-HARASSMENT POLICY 

 Section 1.  Bullying, Intimidation, Violence, and Threats of Violence Prohibited - No student shall 

engage in nor should any be subjected to bullying, violence, threats of violence or intimidation by any other student 

that is based on any of the specific characteristics set forth in this policy. Students who violate this policy will be 

subject to appropriate disciplinary sanctions as specified in the Student Code of Conduct and applicable law, subject 
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 Section 7.  Construction of Policy 

 This policy is supplemental to other Board policies and procedures and does not repeal, replace, or supersede 

any other prohibition on bullying, violence, threats of violence, or intimidation found elsewhere in Board policy or 

procedure, including the Student and Parent Handbook. This policy shall not be construed to allow bullying, violence, 

threats of violence, or intimidation for any reason not specifically listed in this policy or to prohibit the Board from 

disciplining students for acts of bullying, violence, threats of violence, or intimidation not specifically listed herein. 

Students who engage in bullying, violence, threats of violence or intimidation not specifically covered by this policy 

may be subject to appropriate disciplinary action in accordance with the Student and Parent Handbook. 

 

[Reference: Ala. Code §16-28B-1, et seq. (1975)] 

 

The form below for Reporting Bullying, Intimidation, Violence, and Threats of Violence can be obtained at 

school or online at www.jefcoed.com.

http://www.jefcoed.com/
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Form for Reporting a Complaint of Bullying, Intimidation, Violence, and Threats of Violence 

This form may be used by a student or a student’s parent or guardian to submit a complaint regarding Bullying, Intimidation, 

Violence, and Threats of Violence as defined by state law and school system policy (Board Policy 3.43 [Jamari Terrell 

Williams Student Bullying Act Policy]). 

 

This form should be delivered to the principal or the principal’s designee either by mail or personal delivery. 

 

Student’s Name: ____________________________________ School: ____________________________________ 

 

Home Phone: ____________________________________ Email address: _________________________________ 

 

Home Address:  ____ 

 

Preferred method of contact (provide address, email, or phone number):   

 

Describe the conduct/circumstances leading to the complaint, including all pertinent facts supporting the complaint.  

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 
 

When did this happen (over what time period if continuing or more than once): 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

Identify the person(s) whose actions led to the filing of the complaint, and all witnesses or other persons having 

information that is relevant to the complaint. 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

Do you have suggestions for resolving this situation? If so, list them here: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

OTHER INFORMATION: 

● I believe the incident in question was motivated by the following characteristic(s) (Check All That Apply):

  Race  

 Sex 

 Religion 

 National Origin 

 Disability 

  Other 

 

● The incident resulted in a threat of suicide by the victim:  Yes  No 

Attach copies of documents or other evidence that is relevant to the complaint. 

Attach additional paper if needed for question responses. 

 

I affirm that to the best of my knowledge, the foregoing information is true, accurate, and complete.  

Student Signature Date: 
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APPENDIX E 

 

IT’S THE LAW! 

Parental Notification of Civil Liabilities and 

Criminal Penalties 

 
The following laws relate to civil liabilities and criminal penalties for violence or other misbehavior by students 

on school property or against school employees: 

Attendance and Conduct - Ala. Code 16-28-12 (1975) 

Each parent/guardian or other person having control or custody of a child required to attend school who fails to 

require the child to enroll, to regularly attend school, or to compel the child to properly conduct himself/herself as 

a pupil in accordance with the written policy on school behavior adopted by the local board of education shall be 

guilty of a misdemeanor (may be fined up to $100 and may be sentenced to hard labor for up to 90 days). 

 

Teacher Assault - 
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Vandalism - Ala. Code 6-5-380 (1975) 

The parents, guardian, or other person having control of any minor under the age of 18 with whom the minor is 

living and who have custody of the minor shall be liable for the actual damages sustained to school property, plus 
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APPENDIX G

mailto:titleixcoordinator@jefcoed.com
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a. The final report will be sent to both parties, who will have ten (10) calendar days to review and 

respond to it in writing. Parties are not required to respond. 

b. The final report will not make a responsibility determination. It merely summarizes relevant 

evidence and indicates issues such as credibility based on factors such as consistency and 

corroboration. 

c. The final report, along with any written responses received from the parties, will be sent to the Title 

IX Coordinator and the decision maker. 

4. A separate decision maker will be assigned to the case by the Title IX Coordinator. 

http://www.jefcoed.com/
mailto:TitleIXCoordinator@jefcoed.com

